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INVITATION FOR PREQUALIFICATION OF SUPPLIERS

Impala Club wishes to invite sealed applications from interested, eligible, capable individuals

and firms for prequalification to supply goods, works and services for the year 2024/2026 as

envisaged in below category.

Category A Services

1.

IC/PQS/001/ | IC/PQS/001/Provision of Advisory Services Category A Services (Consulting)
2. IC/PQS/002/ :_(;/gll(llS/OOZ/Prowsmn of Advisory Services Category A Services (Consulting)
3. IC/PQS/003/Provision of Advisory Services . .
IC/PQS/003/ Audit & Tax Category A Services (Consulting)
4. IC/PQS/004/ | IC/PQS/004/Provision of Insurance Services Category A Services (Consulting)
IC/P Provisi fw ite Desi
S. IC/PQS/005 :éstcifg/oos rovision of Website Design and Category A Services (Consulting)
IC/P Provisi fCl
6. IC/PQS/006/ Ig{ercrllse/toow rovision of Cloud Storage & Category A Services (Consulting)
IC/P 7/Provisi fD llecti
7. IC/PQS/007/ Sce/rvicclzz/soo /Provision of Debt Collection Category A Services (Consulting)
8. IC/PQS/008/Provision of Architectural & . .
IC/PQS/008/ Interior Design Services Category A Services (Consulting)
9. IC/PQS/009/Supply and support of software . .
IC/PQS/009/ development &implementation Category A Services (Consulting)
10. IC/PQS/010/ IC/PQS/0.10/ Su_pply & Provmo_n of Generator Category A Services (Maintenance)
Accessories Maintenance Services
11. IC/PQS/011/Provision of Solar Equipment, . .
IC/PQS/011/ accessories & Maintenance Services. Category A Services (Maintenance)
12. IC/PQS/012/Provision of Sanitary Services, . .
IC/PQS/012/ Pest Control and fumigation services Category A Services (Non Consulting)
13. IC/PQS/013/ | IC/PQS/013/Provision of Laundry services Category A Services (Non Consulting)
14. IC/PQS/014/ | IC/PQS/014/Provision of Security Services Category A Services (Non Consulting)
15. IC/PQS/015/ | IC/PQS/015/Provision of Courier services Category A Services (Non Consulting)
IC/PQS/016/Provision of Photography, video
16. IC/PQS/016/ | graphics, public address services, DJ, MC Category A Services (Non Consulting)
Services
1 — -
17. IC/PQS/017/ IC/PQsS/0 7/PFOVISI.On of garbage collection Category A Services (Non Consulting)
and exhauster services.
1 -
18. IC/PQS/018/ :Ecq/upi(;rsn/snf/suloply & Repair of Steam/sauna Category A Services (Non Consulting)
Category B Supply of Goods and
works
19. 1 \¢c/pas/o019/ IC/PQS/019/Supply of assorted hotel Linen Category B Supply of Goods
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20.

IC/PQS/020/Supply of electronic equipment

IC/PQS/020/ | (cameras, TVs, Mobile phones &wireless/wired | Category B Supply of Goods
lines)-Dealers only
21. IC/PQS/021/Supply and delivery of general
IC/PQs/021/ Office Stationery and printing services Category B Supply of Goods
22 IC/PQsS/022/ :cﬁ{cli?n(éi/OZZ/Supply and Delivery of Furniture & Category B Supply of Goods
IC/PQS/023/Supply and delivery of Computers,
Laptops, printers, scanners other related ICT
23. IC/PQS/023/ | (tonners) accessories and maintenance Category B Supply of Goods
services. (Must provide manufacturer
authorization certificates and Valid Services.)
IC/PQS/024/Supply and Delivery of General
24. IC/PQS/024/ | Hardware, Plumbing Materials, Electrical Category B Supply of Goods
Materials & General Hardware
IC/PQS/025/ Provision and supply of
25. IC/PQS/025/ | Detergents, Soaps, Disinfectants, Eucalyptus, Category B Supply of Goods and Works
menthol & Toiletries
26. IC/PQS/026/ IC/I.DQS/O%/ PrOVI.S|0n of borehole drilling Category B Supply of Goods and Works
maintenance services.
IC/P 27/Provisi f Equi
27| 1c/PQs/027/ Scu/ppfllii/so /Provision of Sports Equipment & Category B Supply of Goods and Works
28. IC/PQS/028/ | IC/PQS/028/Provision of landscaping services Category B Supply of Goods and Works
29. IC/PQS/029/Provision of General repair works
IC/PQS/029/ for buildings including painting Category B Supply of Goods and Works
30. IC/PQS/030/Provision of Maintenance
IC/PQS/030/ (Electrical, Plumbing & Small Works) Category B Supply of Goods and Works
3L IC/PQS/031/ | IC/PQS/031/Supply of Maintenance of CCTV Category B Supply of Goods and Works
32. IC/PQS/032/ IC/EQS/OSZ/Lease of Water Purification Category B Supply of Goods and Works
Equipment
33 IC/PQS/033/Provision and maintenance of
IC/PQS/033/ cold rooms/fridges conditioning units Category B Supply of Goods and Works
34. IC/PQS/034/Supply and Maintenance Service
IC/PQs/034/ of Air Conditioners and Mechanical Ventilators Category B Supply of Works
IC/PQS/035/Supply and installation of Network
35. | 1c/PQs/035/ Equipment and Related. Upgrades, Servicing Category B Supply of Works
and Maintenance of the same.
36. IC/PQS/036/Supply and Maintenance Services B
IC/PQS/036/ of Fire Fighting Equipment Category B Supply of Works
37. IC/PQS/037/Supply of Staff Uniforms and B
IC/PQS/037/ orotective Clothing Category B Supply of Works
38. IC/PQS/038/Supply and installation of kitchen B
IC/PQs/038/ equipment’s and domestic appliances Category B Supply of Works
39. IC/PQS/039/ | IC/PQS/039/Supply of Cutlery Category B Supply of Goods
40. IC/PQS/040/ IC/PQS/040/Supply and installation of Gym Category B Supply of Works

equipment, repair and Maintenance services
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41.

IC/PQS/041/Supply and Maintenance Services

IC/PQS/041/ | of water, Sewerage, Swimming Pool Pumps Category B Supply of Works
and Pool Chemicals
Category C Beverages and drinks
42. IC/PQS/042/Supply of soft drinks (Soda, .
IC/PQS/042/ Packed Juice, Bottled water) Category C Beverages and drinks
43. IC/PQS/043/ | IC/PQS/043/Supply of Beers Category C Beverages and drinks
44. IC/PQS/044/ | IC/PQS/044/Supply of wines, spirits & liquors | Category C Beverages and drinks
45. IC/PQS/045/ | IC/PQS/045/Supply of Cigarettes & Cigars Category C Beverages and drinks
Category D Consumables
46. | |C/PQS/046/ IC/PQS/046/Supply of dairy milk and related Category D Food Stuff (Perishable
products & Non Perishable)
47. IC/PQS/047/Supply of fresh fruits and Category D Food Stuff (Perishable
IC/PQS/oa7! Vegetables & Non Perishable)
48. | |c/PQS/048/ IC/PQS/048/Supply of Dry Foods (grains), Category D Food Stuff (Perishable
spices goods and cooking materials & Non Perishable)
IC/PQS/049/Supply of meat and meat
products
Fish & Fish Products
Chicken & Chicken Products
49. Category D Food Stuff (Perishable
IC/PQS/049/ Beef & Beef Products & Non Perishable)
Pork & Pork Products
Goat & Lamb Products
Eggs
50. . . Category D Food Stuff (Perishable
IC/PQS/050/ | IC/PQS/050/Supply of fish and fish products & Non Perishable)
51. | |c/PQs/051/ IC/PQS/051/Supply of chicken and chicken Category D Food Stuff (Perishable
products & Non Perishable)
52 ICIPQS/052/ IC/PQS/'052/SuppIy of Confectionery (Honey, Category D Food Stuff (Perishable
nuts, crisps, etc.) & Non Perishable)
Category E Fuel
53. ICIPQS/053/ IC/PQS/053/Supply of bulk LPG & Cylinder Category E Fuels

LPG)
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Category F Cooking Fuel
4 IC/PQS/054/Supply of Cooking Fuels
o4 IC/PQS/054/ | (Charcoal) Category F Cooking Fuels
55.
6. Category B Supply of Goods and works
57.
8. Category C Beverages and drinks
59.
60. Category D Food Stuff (Perishable &
Nonperishables)

The following documents are mandatory and must accompany submissions:

Copy of certificate of incorporation/Registration/Business name

Copy of valid tax compliance certificate/Pin certificate/Vat certificate

Business permit

Letters of recommendation from at least three of your major clients

Audited books of accounts for the last two or three years and bank statements for
at least six months.

Food handler’s certificates for Meat products.

Attach a copy of receipt of purchase of the tender document

agrwnE

N o
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Interested bidders are required to obtain and inspect the tender documents from
the Club’s Procurement Office during normal working hours or download them
from the website www.impalaclub.co.ke (Downloads).

All bidders must pay a Non-Refundable fee of Ksh. 2,000 to ABSA BANK A/C
NO. 045 154 9553- Those who had submitted their bids earlier shall still re-
apply however, NOT expected to Pay the Ksh. 2,000, but get a refund of Ksh.
3,000 at the point of delivery of bids.

(Hurlingham Branch), and attach the receipt to the tender documents.

Completed pre-qualification documents showing bidders details and attached to
evidence of payment be placed in a plain envelope and deposited in the tender box
situated at the Main Club Reception Office on or before 9" September, 2024
10:00am. Bids shall be opened at the same time on 9* September, 2024 at
10:00am at the club in the presence of the tender committee and bidders’
representatives who choose to attend.
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SECTION I: INFORMATION TO CANDIDATES

1. INTRODUCTION

1.1 Impala Club will pre-qualify and enlist bidders for the supply of goods, works and
services from among those who will have submitted their tenders in accordance with
the tender requirements to undertake the assignments described herein. All suppliers
currently pre-qualified with the organization should note that they too have to reapply

afresh as all other previous pre-qualifications shall stand cancelled.

1.2 Bidders are invited to submit a prequalification tender for the supply of goods,

works and services in the categories.

1.3 The Pre-Qualification Tender document and the Tenderers response thereof shall be
the basis for pre-qualification. Tenderers must familiarize themselves with the
requirements described in this document including all attachments and take them into

account while preparing the response.

1.4 The Organization does not bind itself to assign supply of goods, works and services
but shall endeavor to ensure tenders for specific goods, works and services will be

treated equitably.

1.5 Applicants will be informed in writing of the results of the application, without

assigning any reason for the organization decision thereof.

1.6 Tenderers will meet all costs associated with preparation and submission of their

applications.

1.7 It is the organizations policy to require that tenderers observe the highest standard

of professional and moral ethics during the selection and execution of such contracts.
a) Defines for the purpose of this provision, the terms set forth below as follows:

i) “Corrupt practice” means the offering, giving, receiving or soliciting of anything of
value to influence the action of an officer of the Purchaser/Employer in the

prequalification process; and

ii) “Fraudulent practice” means a misrepresentation of facts in order to influence the
pre-qualification process to the detriment of the Purchaser/Employer, and includes

collusive practices among Tenderers.
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b) Will reject a Tender for pre-qualification if it determines that a Tenderer has engaged

in corrupt or fraudulent activities for the contract in question;

c) Will declare a Tender ineligible for pre-qualification if at any time it determines that
the Tenderer has engaged in corrupt or fraudulent practices in competing for, or in

executing a similar contract.

d) Will have the right to examine financial records relating to the performance of such

services to determine capability;
e) Will have the right to inspect the business premises of the tenderer;

f) Will declare a Tender ineligible for pre-qualification if at any time it determines that
the Tenderer has no legal capacity to enter into a contract for the procurement of goods

and services.

g) Will declare a Tender ineligible for prequalification if at any time the organization
determines that the tenderer is insolvent, in receivership, bankrupt or in the process of

being wound up and is not the subject of legal proceedings related to the foregoing;

h) Will declare a Tender ineligible for pre-qualification if at any time the organization
determines that the tenderer is related to an employee of the company or a Member of
Board or Tender/Procurement committees of the organization unless otherwise pre-

declared to avoid conflict of interest.

1.8 Tenderers shall furnish information as described in the pre-qualification tender

document.
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2. Clarification of Documents

2.1 A prospective tenderer making inquiries of the tender document may notify the
Organization by post, or by email at the organist ion address indicated in the Invitation
to Tender. The organization will respond in writing to any request for clarification of
the tender document, which it receives not later than five (5) days prior to the deadline

for the submission of the tenders.

2.2 The organization shall reply to any clarifications sought by the tenderer within 3
days of receiving the request to enable the tenderer to make timely submission of its

tender.

3 Amendment of the Tender Document
3.1 At any time prior to the deadline for submission of the tenders, the organization, for
any reason, whether at its own initiative or in response to a clarification requested by a

prospective tenderer, may modify the tendering documents by amendment.

3.2 All prospective tenderers that have received the tendering documents will be
notified of the amendment in writing and it will be binding on them. It is therefore

important that tenderers give the correct details when collecting the tender document.

3.3 In order to allow prospective tenderers reasonable time to take any amendments
into account in preparation of their tenders, the Agency may at its sole discretion extend

the deadline for the submission of tenders based on the nature of the amendments.

4. Language of Tender
4.1 The tender prepared by the tenderer, as well as all correspondence and documents
relating to the tender exchanged by the tenderer and the organization shall be in written

English language.

5. Documents Comprising the Tender
5.1 This document includes questionnaire forms and documents required from the
prospective bidders. In order to be considered for pre-qualification prospective bidders

must submit all the information herein requested.
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6. Submission of Application

6.1 The Pre-qualification document shall be prepared in indelible ink. It shall contain no
interlineations or overwriting, except as necessary to correct errors made by the
tenderer. Any such corrections must be initialed by the person(s) who signs the pre-

qualification document.

6.2 The Pre-qualification document should be prepared and submitted as specified in

the Invitation for Pre-qualification of Suppliers on or before 9/9/2024

6.3 Any tender received after the deadline shall be rejected as a late tender and shall not

be considered.

7. Eligible Candidates

7.1 This prequalification document is open to all candidates. All bidders who pass the
set criteria shall be prequalified. Due diligence will be undertaken and any bidder
found to be in breach and has provided false information will lead to automatic

disqualification.

8. Tender Evaluation
8.1 The organization will examine the tenders to determine completeness, general

orderliness and sufficiency in responsiveness.

8.2 Tenderers shall not contact the organization on matters relating to their tender from
the time of opening to the time the evaluation is finalized and official communication
sent to them. Any effort by the tenderer to influence the organization in the evaluation

shall result in the cancellation of their tender.

8.3 Prequalification will be based on meeting the minimum criteria regarding the
applicant’s legal status, general and particular experience, personnel and financial

position as demonstrated by their responses.

8.4 The applicants must have registered offices and the organization reserves the
discretion of visiting physical premises from which the applicant conducts business if
so desired to confirm existence and capability to deliver the said goods, works or

services.

8.5 Tenderers who qualify according to the selection criteria will be invited to submit

their quotations for the supply of goods, works or services as and when required.
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8.6 The Agency reserves the right to accept or reject any or all tenders.

8.7 There shall be two phases of carrying out the evaluation of pre-qualification

applications:

a) Preliminary Evaluation; and
b) Technical Evaluation.

8.7.1 Preliminary Evaluation

a) All the applications shall be sorted out according to the various categories and levels

contained in the application for pre-qualification form.

b) Pre-screening shall be done for all the applications in each category to determine

responsiveness by providing copies of:

1) Certificate of Incorporation / Registration;
2) PIN/VAT Certificate;

3) Current Trade License / Business Permit;

4) Certificates from affiliated regulatory or accrediting bodies/associations (where

applicable);

5) Current Tax Compliance Certificate;

6) Evidence of Physical Location of business premise;

7) Evidence of Electronic Tax Register (ETR);

8) Three (3) letters of commendation from your corporate/major clients;
9) Completed Confidential Business Questionnaire;

10) Audited accounts for the last two years or 6 months Bank Statements;

11) Company profile; and Original Receipt as proof that tenderer purchased the pre-

qualification document(s).

12) Copy of food handler’s certificate for categories (54, 55, and 56).
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c) Casual applicants shall be considered substantially non-responsive and shall be

excluded from those considered for detailed evaluation.

d) A list shall be compiled for those tenderers who pass the preliminary evaluation to

be evaluated in detail.
8.7.2 Technical Evaluation

a) The evaluation committee shall undertake a thorough and objective analysis of the

suppliers contained in the list;

b) A detailed assessment of each applicant will be made in the course of evaluating the

application.

c) Details of the applicant’s organizational structure, financial capability, annual
turnover for the last two years, experience in the relevant field, available resources and

references will be assessed

8.8 Information relating to preliminary evaluations of all the applications and also those
who qualify for pre-qualification shall not be disclosed to applicants or any other
persons not officially concerned with such process until the notification of

prequalification results is made to all applicants.

8.9 Once the list of those who succeeded to be prequalified has been approved and
ratified by the Tender Committee, the organization shall notify in writing all those

applicants who have been pre-qualified

9 Confidentiality
9.1 Information relating to evaluation of tenders and recommendations concerning
prequalification shall not be disclosed to the tenderers until the pre-qualified firms have

been advised accordingly
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Technical Specifications

The numbers of points to be given under each of the evaluation criteria are; -

No. | Item description Points

1 Supplier relevance and experience 40
a) Technical Capacity 20
b)Site Visit Report 20

3 Financial Capability 20
Total pass 100
Pass Mark 70%

Any tenderer who scores the pass mark of 70 and above out of 100 will be considered for
financial evaluation.

Section 1: Financial Capability (20) Points
: Attach Copies of audited accounts for the last 2years (10 points)

: Indicate your terms of payment.
-Credit 15 days () -Within 30 days ()
-Within 45 days () -Within 60 days ( )

Section 2: Names of applicants’ clients in the last five years
Name of applicants’ other clients and values of contract/orders in the last twelve

months
1. First Clients (organization)

i) Name of 1%t Client (organization)..............cocooiiiiiiiiiiiii
ii) Address of client’s organization) ..............c.coooiiiiiiiiii
iii)  Telephone No of Client...............ooooiiiiii
iv) Email Address of client............o.ouiiiiiiiiiii
V) Name of Contact person at client (organization)....................cooooeiin.
vi) Value of CONtractS/OrderS. . .ovviie et e eeaaas

vii)  Duration of ongoing contracts...............cocoviiiiiiiiiiiiiiiiii
2. Second Clients (organization)

i) Name of 25t Client (organization)..............cocoooiiiiiiiiiii,
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ii) Address of clients’” organization) ...............coooviiiiiii

iii)  Telephone No of Client..............oooiiiiiiiiiiiiii,
iv)  Email Address of client............oevuiiiiiiiii e
V) Name of Contact person at client (organization)..................coooovii,
Vi) Value of CONEractS/OrderS. . .ouet ettt
vii)  Duration of ongoing contracts...................ooooiii

3. Third Clients (organization)

i) Name of 1%t Client (organization)..............cocoiiiiiiiiiiiiiii,
ii) Address of clients” organization) ..............c.coiiiiii
iii)  Telephone No of Client...........c.coooiiiiiiiiiiiii
iv) Email Address of client...........co.oiiiiiiiiii
V) Name of Contact person at client (organization)..................coooooviin.
vi) Value of cONtractS/Orders. .. .ouuiiiiiiiii e

(NB: You may include additional large clients as you may wish to support your

application)
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Section 3: Confidential Business Questionnaire form

You are requested to give the particulars indicated in Part 1; either Part 2(a),

Or 2 (c) whichever applied to your type of business; and Part 3. You are advised that it

is a serious offence to give false information on this form.

Part 1 — General

1.1 BUSINESS INAINIC ..ottt ettt e e e e e e e e et et
1.2 Location Of BUSINESS PremiSes. .. ... e e,

T.3PIOtNO. e Street/Road.........cccovveuveeeennn

1.4 Nature of BUSINESS ... .....coooiiiiiiiiiiiiii

1.5 Registration Certificate NO. ............coooiii
1.6 Maximum Value of Business which you can handle at any one time — Ksh. ..........
1.7 Name of your Bankers .............oooiiiiiiiiiiii

Branch ...

Part 2 (a) — Sole Proprietors

2a.1 Your NameinFull .................. Age .o
2a.2 Nationality ........ooooiiiiiii
Country of OTIgIN .....oooiiiiiiiii

Citizenship Details. ...
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Part 2 (c) — Registered Company

2¢.1 Private or PUDIIC «.o.onee e
2c. 2 State the Nominal and Issued Capital of Company-

Nominal Ksh. ...
Issued KSh.....oooi
2¢.3 Give details of all Directors as follows

Name Nationality Citizenship Details

Part 3 — Eligibility Status

3.1 Are you related to an Employee, Committee Member or Board Member of Impala
Club? Yes No

3.2 If answer in “3.1" is YES give the relationship.

3.3 Does the Employee, Committee Member, Board Member sit in the Board of

Directors or Management of Impala Club? Yes No

3.4 Are you under a declaration of ineligibility for corrupt and fraudulent practices?
YES No

3.5 If answer in “3.5” above is YES give details:
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3.7 Have you offered or given anything of value to influence the procurement Process?
Yes No

If answer in ‘3.7” above is YES give details

I DECLARE that the information given on this form is correct to the best of my
knowledge and belief.
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SECTION 4: TENDER SUBMISSION FORM
Having studied the pre-qualification information for the above tender category We/I
hereby state:

a. That the information furnished in our/my application is accurate to the best of

our/my knowledge.

b. That in case of being pre-qualified we /I acknowledge that this grants us the right to
participate in due time in the submission of a tender or quotation on the basis of

provision in the tender or quotation documents to follow.

c. That pre-qualification bidders will be invited randomly to participate in the

tender/quotations as and when there is a requirement.

d. We/I enclose all the required documents and information required for the

prequalification evaluation.

e. Our tender is binding to us and if found acceptable we shall be pleased to be included

in the list of pre-qualified firms.

f. We understand you are not bound to accept either in part or whole any tender you

receive.

Applicant’s Name.........oooiuiiiiiiiiii
Represented by ..o,
SIgNature.... ..o

(Full name and designation of the person signing and stamp or seal).
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